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How to Add Entities in the Kiosk Admin
Portal
Learn how to manage entities—whether synchronized automatically from Fortek

Unify or created manually. This guide provides a clear walkthrough for navigating the
admin portal and accurately inputting entity details.

1 Navigate to the Entities menu on the left sidebar.

« With Integration: If Fortek Unify integration is enabled, detailed entity information will
automatically sync and display here.

+ Without Integration: If no integration is configured, you can manually add multiple
entities directly by clicking on "+Add Entity".

FORTEK e [l
SEGURITY SYSTEMS
() Home o

Entities

7 Access Control Integration

B Entities G Refresh -+ Add Entity

&% Hosts

Name Type Address Access Control Action
& Visitors Swiftlink Head Office Company 1820 Bloor Street West, Toronat, Ontario Deleted synced
g5 Visitor Event Logs Swiftlink North Branch Company 70 Lake Avenue, Richmond Hill, Ontaric Synced synced

Swiftlink South Branch Company 4567 Queen Street East, Toronto, Ontario Synced synced

[ Delivery Logs

£} Notification Logs

[y Activity Logs

) Notification Settings

[ Kiosk Settings

Powered By Fortek Security Systems Inc. © 2026. All Right Reserved
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2  Click Add Entity

Page: 3

FORTEK

SECURITY SYSTEMS

Company 1820 Bloor Street West, Toronot, Ontario

Company 70 Lake Avenue, Richmond Hill, Ontario

Entities
& Access Control Integration p—
[ Entitles  Refresh '+ Add Entity
25 Hosts
Address

& Visitors Swittlink Head Office
82 Visitor Event Logs Swiftlink North Branch

Swiftlink South Branch
Delivery Logs

O Notification Logs

B AcivityLogs
B ty Log:

1 Notification Settings

[l Kiosk Settings

Company 4567 Queen Street East, Toronto, Ontario

3 » Enter the Entity Name (e.q., Swiftlink West Office).

Access Control

Deleted Synced
Synced Synced
Synced Synced

* Select or enter the Entity Type (e.qg., Company, Residential or Commercial , Coworking
Space, Hotel) and the Address.

* Click Save Entity to complete the operation.

Add Entity

Name

Swiftlink West Office

Address

Type
Company

5784 Queen Street West.

[] Uses access control

Fortek Security Systems Inc.

External access-control ID

www.forteksecurity.com

1800-505-6478



Page: 4

How to Configure Host Visibility in the
Visitor Kiosk

Learn how to configure host management settings and visibility rules in the admin
panel. This guide explains how to select entities, manage synced or manual hosts,
and apply bulk visibility updates across your organizational hierarchy.

1 navigate to Hosts from the left navigation menu.

* Select your desired Entity from the dropdown menu.

* With Fortek Unify Integration: All system users will automatically synchronize and
populate in the list. Set users to Searchable if you want them reachable by visitors, and
ensure their email address and phone number are up to date in Fortek Unify.

+ Without Integration: Click Add Host to manually create users by entering their
name, email, and phone number.

@ Hom
Hosts
Access Control Integration I/ \\
[ Entities Entity ( Suwiftink South Brai n’ v
s u
Oselected  GofGshown | Fiters  Reresh O, Manage KoskVisiirty [N
2 visors
25 Visitor Event Logs . . = ok 5 A
@ Delivery Logs [ Jhon Smith Swiftink South Branch Employees > Staff Jhon@gmai.com 4168963625 7 Searchable syncea
o i
s (etmcaton Loy O KendalLee Switink South Branch  Employees » Staff kendai@gmal.com 6478964531 7 Vidden Synced
[ Activity Logs
) Michael Poler Swiftink South Branch  Maintenance > Flectricans michael@gmai com B478964512 £ Searchable Synced
0 Notification Settings
Peter Robinson Switink South Branch  Employees » Staft peter@gmat.com 4169832569 ' Hidden synced
) Kiosk Settings
| Richard Rehn Swiftink South Branch  Empioyees > Lodksmith richard@gmail.com S14s863214 £ Searchable Synced
) Vanessa Robertson Switink South Branch  Employees > Accounting vanessa@grmallcom 4165218037 ' Searchabie symced

Fortek Security Systems Inc. www.forteksecurity.com 1800-505-6476
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2  Click Host Menu on the Kiosk Visibility status for Vanessa Robertson.

FORTEK o
o tome Hosts

7 Access Control Integration =

[5  Entities Entity Swiftlink South Branch v

Oselected  GofSshown (. Filters O Refresh O Manage Kiosk Visbilty  [EREEEREEECY
2 Visitors

&s Visitor Event Logs

" Name Extity Hierarchy Emat Phone Kiosk Visibility Source Actions
[ Delivery Logs ] Jhon Smith Swiftink South Branch Employees » Staff Jhon@gmai.com 4168963625 ' Searchable Synced
0 Notificati
G hotnenenToos ) Kendal Lee Switink South Branch  Employees > Staff kendal@gmal.com 6478964531 # Vidden synced
Activity Logs
& ¥ Michael Poler Swiftlink South Branch Maintenance > Electricans michael@gmail.com 6478964512 7 Searchable Synced
) Notfication Settings
| Peter Robinson Swiftink South Branch  Employees > Staft peter@gmal.com 4163632563 synced
D Kiosk Settings
| Richard Rehn Swtink South Branch  Employees » Lodesmith richars@gmail.com 5143863214 Synced
| Vanessa Robertson Switiink South Branch  Employees > Accounting vanessaomailcom 4163218937 synced

Powered By Fortsk Securty Systems Inc. © 2026. All Right Reserved

3 Bulk Operations & Visibility Settings If integrated with Fortek Unify, users
automatically maintain their organizational hierarchy (e.g., Department and
Position in a Corporate Entity, or Organization in a Coworking Space).

To update kiosk visibility for multiple users at once:
1. Open the visibility configuration menu for a host.
2. Under Apply To, choose the target level for the update:
+ Individual Host: Applies changes only to the selected user.

* Hierarchy (Department, Position, etc.): Applies changes across an entire group or
tier within the entity structure.

3. Select your desired visibility setting (Searchable or Hidden) and click Apply Visibility.

Fortek Security Systems Inc. www.forteksecurity.com 1800-505-6478
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Kiosk Search Visibility

ply to
Hierarchy )

Employees > Accounting

Target
Employees > Accounting

Sat kiosk visibility

[E Apply Visibility

Kiosk Search Visibility

Apply to
Hierarchy

Hierarchy

Maintenance > Electricians

Target
Maintenance = Electricians

Set kiosk visibility

B Apply Visibility

Fortek Security Systems Inc. www.forteksecurity.com 1800-505-6478
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Kiosk Search Visibility

Apply to
Hierarchy

Hierarchy

Maintenance > Electricians

Target

B Apply Visibility

Hierarchy

Hierarchy

Maintenance > Electricians

Target

Fortek Security Systems Inc. www.forteksecurity.com 1800-505-6476
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How to Configure Kiosk Settings

Learn how to customize your kiosk settings and manage visitor check-in fields. This
guide covers how to enable check-out options, set required fields, and configure
badge printing settings for a streamlined visitor experience.

1 Enter Login Credentials Into the Kiosk URL and click Login

FORTEK

SECURITY SYSTEMS

Fortek Security Systems Inc. www.forteksecurity.com 1800-505-6476
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2  Select Kiosk Settings from the left navigation panel

20Utn sranc

Activity Logs
Purpose of Visit Check-In

) Notification Settings

Purpose of visit is required. The |
[ |:| " Kiosk Settings

Option

HR Meetina

3  Select your desired Entity from the dropdown menu

I Dp I EI_( Accent . admin@forteksecul
SECURITY SYSTEMS
() Home

Kiosk Settings

Access Control Integration

[ Entities Entity Swiftlink South Branch | ¥

Hosts

%

Visitors

(Jo

%

Visitor Event Logs
[y Delivery Logs

[l Notification Logs

E] Activity Logs

Q Notification Settings

[l Kiosk Settings

Fortek Security Systems Inc. www.forteksecurity.com 1800-505-6478



4  Toggle or check Enable Kiosk.
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Click Choose File to upload the entity logo, which will display on the Visitor Kiosk

screen.

FORTEK

SEGURITY SYSTEMS

(A  Home

& Access Control Integration
[y Entities

&2 Hosts

& Visitors

&2 Visitor Event Logs

[ Delivery Logs

[ Notification Logs

B Activity Logs

[ Notification Settings

[J  Kiosk Settings

Kiosk Settings

Entity Swiftlink South Branch ol

Kiosk Print Settings

Enabled Enable check-out

SWIFTLINK | 7Y
LOGISTICS ‘(gj—

South Branch

Purpose of Visit Check-In Fields

Purpose of visit is required. The kiosk always includes Gther and asks the visitor to enter text when selected.

Option

HR Meeting

Powered By Fortek Security Systems Inc. © 2026. All Right Reserved

o=

<+ Add Purpose

-

Actions

W Remove

Fortek Security Systems Inc. www.forteksecurity.com
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5  Enable Check-Out: Select this option to record visitor check-out dates and times.

Note: A QR code scanner installation is required for this feature.

FORTEK p— SEE—

(1 Home Entity Swiftlink South Branch ¥

7 Access Control Integration

B Entities Kiosk Print Settings

82 Hosts Enabled

& Visiters o
Kiosk logo
SWIFTLINK |§2’
85 visitor Event Logs LOGISTICS A28 [ Choose File | N file chosen
South Branch

& Delivery Logs
Purpose of Visit  Check-In Fields

[l Notification Logs

Purpose of visit is required. The kiosk always includes Other and asks the visitor to enter text when selected.
[ Activity Logs

£} Notification Settings

[  Kiosk Settings Option

HR Meeting

-+ Add Purpose

a

Actions

W Remove

[B Save Kiosk Settings

Powered By Fortek Security Systems Inc. © 2026. All Right Reserved
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6  Configure Purpose of Visit

Add the available purpose options for visitors to select from a dropdown list
during check-in.

To add additional visit purposes, click + Add Purpose.

Note: At least one Purpose must be configured.

Kiosk Print Settings
Enabled Enable check-out
Kiosk logo
SWIFTLINK | e
Logs LOGISTICS D) Choose File | N file chosen
South Branch

Purpose of Visit Check-In Fields

Logs
Purpose of visit is required. The kiosk always includes Other and asks the visitor to enter text when selected. g
E Add Purpose
Settings % !
s Option Actions
HR Meeting T Remove

[B Save Kiosk Settings

rity Systems Inc. © 2026. All Right Reserved
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Enter the description for the new purpose option (e.g., Maintenance). Repeat this
step for each visit purpose you want to make available.

Kiosk

Print Settings

Enabled

| O

South Branch

Purpose of Visit Check-In Fields
Logs
Purpose of visit is required. The kiosk always include:
Settings
35 Option

HR Meeting

”~ f.<
/ N\

Enable check-out

Kiosk logo

Choose File | No file chosen

s Other and asks the visitor to enter text when selected.

-+ Add Purpose

Actions

TJ Remove

f 1
| X | §
L Mai HIEHBHLE‘__,

} I\_A\] Remove

" J
e

rity Systems Inc. © 2026. All Right Reserved
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Click the Check-In Fields tab to configure additional information to collect from

visitors, besides their name.

Note: Visitor Name is displayed and required by default.

FORTEK

SECURITY SYSTEMS

Kiosk Settings

(A  Home
7 Access Control Integration
Entity Swiftlink South Branch ke
By Entities
&2 Hosts Kiosk  Print Settings
& Visitors
Enabled Enable check-out

&2 Visitor Event Logs

Kiosk logo
_ SWIFTLINK @7’
N LOGISTICS D) [EEEEE o e chosen
South Branc!\
[ Notification Logs

Purpose of Visit € neckeIn Fields |
[ Activity Logs | 4

!:\ Notification Settings Full Name and Purpose are fixed kiosk fields. Add custom fields here for anything else visitors should provide.

[  Kiosk Settings

Field Type Show Required Actions

a

+ Add Field

B Save Kiosk Settings

Powered By Fortek Security Systems Inc. © 2026. All Right Reserved

9 Click + Add Field to create a new row. Enter the label for the information you want
to collect from visitors, such as Company Name, Phone Number, or Vehicle License

Plate.

Entity Swiftlink South Branch ¥
[ Entities
22 Hosts Kiosk Print Settings
< Visitors
= Enabled

&% Visitor Event Logs

Kiosk logo

Enable check-out

, SWIFTLINK |§
B Deferylogs LOGISTICS z{ [<choose File| o fle chosen

South Branch
[ Notification Logs

Purpose of Visit Check-In Fields
[y Activity Logs

0 Notification Settings Full Name and Purpose are fixed kiosk fields. Add custom fields here for anything else visitors should provide.

[J  Kiosk Settings

Field Type Show

Text Show

Powered By Fortek Security Systems Inc. © 2026. All Right Reserved

[ Add Field §]

N /
Required Actions
[ Required Q, Options T Remove

Fortek Security Systems Inc. www.forteksecurity.com
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Type the new field name (e.g., Company Name), then check the Required box if
visitors must complete this field to check in.

Entities

Hosts

Visitors

Visitor Event Logs

Delivery Logs

Notification Logs

Activity Logs

Notification Settings

Kiosk Settings

Kiosk Print Settings

Enabled

Purpose of Visit

Enable check-out

Kiosk logo

SWIFTLINK I q
LOGISTICS l ’/ No file chosen

South Branch

Check-In Fields

Full Name and Purpose are fixed kiosk fields. Add custom fields here for anything else visitors should provide.

-+ Add Field

Company Name Text

Show ”‘ Required || Q. Options T Remove

S

Powered By Fortek Security Systems Inc. © 2026. All Right Reserved

11

Logs

Logs

Settings

Click + Add Field again to create additional rows for any other required fields.

Kiosk Print Settings

Enabled

SWIFTLINK @2’ o

Choose File | No file chosen

LOGISTICS A

South Branch

Purpose of Visit Check-In Fields

Full Name and Purpose are fixed kiosk fields. Add custom fields here for anything else visitors should provide.

Company Name

Enable check-out

Text Show

Required Q_ Options T Remove

[B Save Kiosk Settings

rity Systems Inc. © 2026. All Right Reserved
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12  Enter the label for the new field (e.g., Phone Number).

Select the Required checkbox if visitors must complete this field to check in.

B Entities Kiosk Print Settings
29 Hosts Enabled Enable check-out
& Visitors —
iosk logo
SWIFTLINK [?/'
5 Visitor Event Logs LOGISTICS iD)s Choose File | No file chosen
South Branch

E] Delivery Logs
Purpose of Visit Check-In Fields

) Notification Logs

Full Name and Purpose are fixed kiosk fields. Add custom fields here for anything else visitors should provide.
B Activity Logs

-+ Add Field

(] Kiosk Settings Field Type Show Required Actions

1 Notification Settings

Company Name Text Show Required Q Options | T Remove

Text Show [J Required Q. Options TJ Remove

Powered By Fortek Security 6. All Right Reserved

Enabled Enable check-out
[y Entities
2% Hosts Kiosk logo
SWIFTLINK | e
& LOGISTICS A2} [ Choose File | No file chosen
= Wiltors South Branch
&% Visitor Event Logs

Purpose of Visit Check-In Fields

B Delivery Logs
Full Name and Purpose are fixed kiosk fields. Add custom fields here for anything else visitors should provide.

) Notification Logs

-+ Add Field

Field Type Show Required Actions

[y Activity Logs

[ Notification Settings

Company Name Text Show Required Q. Options Ty Remove

[

[l  Kiosk Settings

Show [J Required Q, Options T Remove

Powered By Fortek Security Systems 026. All Right Reserved
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13 Enter the Label of the new field and select if the field is mandatory for the visitor
to complete.

Enabled Enable check-out

Kiosk logo
SWIFTLINK lg
LOGISTICS K ’/ No file chosen

South Branch

Logs sl &
Purpose of Visit Check-In Fields
s
Full Name and Purpose are fixed kiosk fields. Add custom fields here for anything else visitors should provide,
Logs
~+ Add Field
Field Type Show Required Actions
Settings
Company Name Text Show Required Q. Options T Remove

{ Phane Number } Text Show Q, Options T Remove

B Save Kiosk Settings

6. All Right Reserved

14  Click Save Kiosk Settings.

Enabled Enable check-out

Kiosk logo
SWIFTLINK lg
LOGISTICS K { No file chosen

South Branch

Logs
% Purpose of Visit Check-In Fields
s
Full Name and Purpose are fixed kiosk fields. Add custom fields here for anything else visitors should provide.
Logs
~+ Add Field
Field Type Show Required Actions

Settings

- Company Name Text Show Required Q_ Options T Remove
Phane Number Text Show Required Q, Options T Remove

rity Systems Inc. © 2026. All Right Reserved
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Click Print Settings tab

FORT

SECURITY

EK

SYSTEMS

(A) Home

Access Control Integration

[y Entities

£%  Hosts

& Visitors

&% Visitor Event Logs

B Delivery Logs

) Notification Logs

[y Activity Logs

1 Notification Settings

[l  Kiosk Settings

16

Q Home

;§3' Access Control Integration

[ Entities

28 Hosts

& Visitors

&2 Visitor Event Logs

[y Delivery Logs

[l Notification Logs

|:.:] Activity Logs

Q Notification Settings

[l Kiosk Settings

Fortek Security Systems Inc.

Accent . admin@forteksecul

Kiosk Settings

Kiosk settings saved.

Entity Swiftlink South Branch b
Kiosk  [Print Settings |
Enabled Enable check-out
Kiosk logo
SWIFTLINK |‘ e
LOGISTICS 2D)s No file chosen
South Branch
Purpose of Visit Check-In Fields

Purpose of visit is required. The kiosk always includes Other and asks the visitor to enter text when selected

<+ Add Purpose

Enable Print badge on check-in.

Kiosk Settings

Kiosk settings saved.

Entity Swiftlink South Branch ¥

Kiosk Print Settings

\ Printer address
(O Printibadge on check-in

Printer port Badge size

D Reset to Default

g
@

www.forteksecurity.com 1800-505-6476
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rol Integration

Logs

Logs

Settings

35

Page: 19

Click the Printer address field and enter the printer's IP address.

Note: The printer must be connected to the same network (Wi-Fi or Ethernet) as the
visitor web server. Port and badge size settings are pre-configured for the Brother

QL-820NWB.

Kiosk Settings

Kiask settings saved.

Entity Swiftlink South Branch

Kiosk Print Settings

Print badge on check-in

Printer port

9100

D Reset to Default (5 Print Sample Badge

Fortek Security Systems Inc.

www.forteksecurity.com

Prints{ address

Badge'size

62mm * 5m

B Ssave Kiosk Settings

1800-505-6478
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1 Click Print Sample Badge to test that the printer is properly communicating and

printing correctly.

FORTEK

SECURITY SYSTEMS

(A  Home

Kiosk Settings

k3

Access Control Integration

Kiosk settings saved.

By Entities
Entity Swiftlink South Branch
&2 Hosts
& Visitors
Kiosk Print Settings
25 Visitor Event Logs

B Print badge on check-in
Delivery Logs

[l Notification Logs Printer port
9100

[ Activity Logs 4 5

© Reset to Default | G Print Sample Badige

£} Notification Settings 1

[  Kiosk Settings

Powered By Fortek Security Systems I 6. All Right Reserved

Printer address

192.168.2.128

Badge size

62mm * 5m

[B save Kiosk Settings

19 Click Save Kiosk Settings.

FORTEK

SECURITY SYSTEMS

) Home i ,
Kiosk Settings

& Access Control Integration

Sample badge queued for printing. Print job #1019,
B Entities

Entity Swiftlink South Branch
&% Hosts
S Visitors

Kiosk  Print Settings

&2 Visitor Event Logs

Print badge on check-in
[ Delivery Logs

[1  Notification Logs Printer port
9100
[y Activity Logs
D Reset to Default (5 Print Sample Badge
£l Notification Settings

[J  Kiosk Settings

Powered By Fortek Securi s 6. All Right Reserved

Printer address

192.168.2.128

Badge size

62mm * 5m

Fortek Security Systems Inc.

www.forteksecurity.com 1800-505-6478
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How to Configure Visitor Kiosk Access
Control Integration

This guide provides simple instructions for navigating to your local management
interface and locating the Access Control settings. Follow these steps to successfully
reach the integration menu for your security hardware.

1 Go to the kiosk Management URL, Enter credentials and Click Login

FORTEK

EECURITY 8

Email *

admin@forteksecurity.com

Password ©

Fortek Security Systems Inc. www.forteksecurity.com 1800-505-6476
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2 Prerequisites

> Network Requirement: Ensure the Access Control web server is on the same
network as the Kiosk web server before proceeding with configuration.

Step-by-Step Configuration
1. Enable & Configure Integration
* Navigate to the Access Control Integration section in your Kiosk Management portal.
* Toggle or select the option to Enable the integration.
* Input the required server details:
* Fortek Unify URL: Enter the full URL path for your Fortek Unify server.
* Credentials: Provide the authorized Username and Password.
2. Set Synchronization Frequency
* Sync Interval (Minutes): Enter your preferred synchronization frequency in minutes.

> How Syncing Works: Once saved, all updates and changes made within the
access control database will automatically synchronize with the Visitor Module at
the interval specified.

3. Save Changes

* Click Save Settings at the bottom of the interface to apply and activate the
configuration.

()  Home "
Access Control Integration

Access Control Integration

URL

Enabled
httpy//localhost8080/

Username Password
£ Visitors admin@forteksecuritycom e

Sync interval minutes
& Visitor Event Logs 2k

15

[L  Delivery Logs
() SyncNow B Save Settings

Notification Logs
Success 2026-08-137:09PM Synced 2 entities and 7 hosts.
[B Activity Logs

Notification Settings

] Kiosk Settings

Bowsrad By Fortek Security Systems Inc © 2026 All Right Reserved
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How to View and Manage Delivery Logs

Learn how to access, search, and export delivery logs within your administration
dashboard. This guide walks you through filtering records by courier or date range
and exporting reports to PDF or Excel.

1  From the main menu, select Delivery Logs.

FORTEK =B
,,,,,,,,,,,,,,,,

[ Entities Entity Swiftlink South Branch b
2 Hosts

10shown G Filters B ExportPDF || @) Exportbxeel | O Refresh
& visitors

p— Compamy Host

b N Delivery Logs | 2026-06-19 456 PM DHL Carl Melin

a W 2026-06-19 11:26 AM Puruizter Jennifer Roit
2026-06-19 1107 AM DHL Lin Aron

[ Activity Logs
2026-06-19.9:46 AM UPs Laura Soris

{1 Notification Settings
2026.06-19.9:03 AM DHL Peter Loren

Kiosk Settings

F e 2026-06-18 209 PV Fedex Kim Lan
2026.06-18 1205 PM UPs Rabert Peters
2026.06-18 1139 AM Furulster Marina Kin
20260617 3:09 P Canada Fost John Smith
2026.06-16 343 P Fedex Michael Chang

Powered By Fortek Securty Systems Inc. @ 2026, All Right Reserved
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2  Select the target entity from the Entity dropdown menu.

Page: 24

ITY BYSTEMS

ne

ess Control

Delivery Logs

ties

its

tors

tor Event Logs

very Logs

ification Logs

ivity Logs

ification Settings

sk Settings

Entity Swiftlink Sauth Branch hd
10 shown Q, Fiiters
Created Company
2026-06-19 456 PM DHL
2026-06-19 11:26 AM Purulator
2026-06-19 11:07 AM DHL
2026-08-19 946 AM UPS
2026-08-19 %03 AM DHL
2026-06-18 2:09 PM Fedex
2026-06-18 12:05 PM uPs
2026-06-18 11:39 AM Burulator
2026-06-17 3:09 PM Canada Post
2026-06-16 343 PM Fedex

el (R

B Export PC

Host

Carl Melin
Jennifer Roit
Lin Aron
Laura Boris
Peter Loren
Kim Lan
Robert Peters
Marina Kin
John Smith

Michael Chang

3 The delivery logs are displayed in descending order by date and time, so the most
recent delivery appears at the top.

To generate a report, click Export PDF or Export Excel.

A Home

D Entities

Hosts.

2 visitors

Visitor Event Logs

3 Delivery Logs

2 Nofification Logs

& Activity Logs

O Notifieation Settings

Kiosk Settings

Access Control Integration

Delivery Logs

Entity Swiftlink South Branch

10shown O Fiters

Createa

2026-06-19 436 PM

2026-06-19 11:26 AM

2026-06-19 11:07 AM

2026-06-19 946 AM

2026-06-19 903 AM

2026-06-16 209 FM

2026-06-18 12:05 Pht

2026-06-18 11:39 AM

2026-06-17 3:09 PM

2026-06-16 3:43 PM

Fortek Security Systems Inc.

Company

DHL

Purulator

DHL

Purulator

Canads Post

Fedex

www.forteksecurity.com

Host

Carl Melin

Jenifer Roit

Lin Aron

Laura Boris

Peter Loren

Kim Lan

Roisert Peters

Marina Kin

John Srith

Michael Chang

I B opotpoF B8 Bpotfeel | C Refresh

N ”

1800-505-6478
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4  Tofilter the report by delivery date/time, host name, or courier name, click Filters.

sssssssssssssss

()  Home

7 Access Control Integration

[5  Entities
2 Hosts
& Visitors

&5 Visitor Event Logs
[ [ Delivery Logs

£ Notification Logs

[ Activity Logs

[ Notification Settings

Kiosk Settings
ing:

Delivery Logs

Entity [ Swiftlink South Branch

2026-06-19 4:56 PV

2026-06-19 11:26 AM

2026-06-19 11:07 AM

2026-06-199:45 AM

2026-06-19.9:03 AM

2026.06-18 2:09 P

2026-06-16 1205 PM

2026-06-18 11:39 AM

2026-06-17 3109 P

2026-06-16 343 PV

Purulater

Canada Post

Fedex

Carl Melin

Jenrifer Roit

Robert Peters

Marina Kin

John Smith

Michael Chang

- SUSR—

Export PDF Bxport Ewcel || Refresh

5 Enter your criteria—for example, searching for DHL under courier—then click
Apply Filters.

Filter Delivery Logs

Created From Created To Limit

pHY x yyyy-mm-dd —:-- @ yyyy-mm-dd - & 1000

»{  Clear Filtters

Fortek Security Systems Inc.

F] Apply Fifters|

www.forteksecurity.com

1800-505-64786
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6 The filtered results will display on the screen. To download the data, click Export
PDF or Export Excel.

FORTEK e B

(R  Home

Delivery Logs

7 Access Control Integration

[5  Entities Entity Swiftlink South Branch v
2 Hosts
3chown | Q. Filters(1) [E) ExportPDF || () Brportbxcel | (O Refresh
& visitors }
PR = = N
[ Delivery Logs 2026-06-194:56 PM DHL Cari Melin
O Notification Logs 2026-06-19 11:07 AM DHL Lin Aron
2026-06-19.9:03 AM DHL Peter Loren
[ Activity Logs

1 Notification Settings

) Kiosk Settings
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Follow these steps to navigate your admin dashboard, search for specific guest
records, and generate visitor reports.

1

Navigate on the left menu and click on Visitors menu

FORTER
(1 Home

Access Control Integration
Entities

Hosts

Visitors : ]

Vitor Event Logs
Delivery Logs

Notification Logs

Activity Logs

Notification Settings

Kiosk Settings

Visitors
Entity Swiftlink South Branch v

35 showm | | CL Filters
Checked In WVisitor Purpose Host
2026-07-20 6:40 PM Marcos Aguirre Special Purpose Richard Rehn
2026-07-09 9:05 AM Peter Lone Maintenance Jhon Smith
2026-07-04 5:20 PM Saul Goodman Contractor Kendal Lee
2026-07-04 5:17 PM Miele Gender Secret Project Michael Poler
2026-07-04 1222 PM Roger Kan Maintenance Peter Robinson
2026-07-04 9:08 AM Lander Joler Secret Project Vanessa Robertsan
2026-06-30 4:40 PM Ester Li Contractor Kendal Lee
2026-06-25 8:24 PM Alma Holen Secret Project Kendal Lee
2026-08-24 4:54 P Marian Rader Contractor Richard Rehn
2026-06-24 12:07 PM Leen Yo Secret Project. Richard Rehn
2026-06-23 9:35 PM Saul Goodman Maintenance Jhon Smith

Fortek Security Systems Inc.

www.forteksecurity.com

Checked In

Checked In

Checked Gut

Checked In

Checked Qut

Checked In

Checked In

Checked Qut

Checked Out

Checked In

Checked In

B ExportPDF Bl Bwortbecel || O Refresh

Badge

VDBB2CES685C14E69

VECC10C920CDB43C1

VOETC3AFAE3244DDF

VOS3EDBS4SDSIAFE

VETCTG36EEZETADTA

VAT3TEEAS3ATADAY

VCFSTFDEOCFI74167

V4A4FC2CCBS6T4DCT

VB6BADBBEZEDD4E55

VE428D13A10A749A4

VBS15ROE1A23D47EF

Details
Company Name: Caca

Te26cf6951ea483% 0970 bdafec3f4:
Hyhy

Te26crte51eadd39ad0T 0 odatecdid:
Genesys

Te23cf695 1224839097 0T pdatec3i4:
Locerdi

722507695 12348393097 0T b0zt 314
Frfr

Te26cf6851e2463850970 oo afec3:
Sarianga

Te28cf6951eada39097 OTbdatec3M: Vi

Te25cf695 1624339097 0T odatec3i4:
Fortek

722507695 12a45395097 0T b0 st 3t
calafste

7e28c6951 23483880970/ bd sfec3id:
Hoku

Te25cf695 12248388097 0T od sfec3id:
Penchila
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2  Select the desired entity from the Entity dropdown menu
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FORTEK

BEECURITY BYSBTEMS

(]  Home

Visitors
& Access Control Integration
[ Entities Entity Swiftlirfe South Branct; w
&% Hosts
35 shown &1 Filters
&  \Visitors
&2 Visitor Event Logs ~ T

[ Delivery Logs 2026-07-20 6:40 PM Marcos Aguirre Special Purpose
[} i
vl (Hctificaiontogs 2006-07-08 %:05 AM Peter Lone Maintenance
[ Activity Logs

2026-07-04 5:20 PM Saul Goodman Contractor
{1 Notification Settings

2026-07-04 5:17 PM Miele Gender Secret Project

Kiosk Settings
2026-07-04 12:22 PM Roger Kan Maintenance

most recent check-in appears at the top.

To generate a report, click Export PDF or Export Excel.

Richard Rehn

Jhon Smith

Kendal Lee

Michael Poler

Peter Robinson

Status

Check

Check

Check:

Check

Check

The visitor list is displayed in descending order by check-in date and time, so the

o Home o
Visitors
§  Access Control Integration
L Entities Entity Swiftlink South Branch v
% Hosts
Bshown | O Filters B EportPOF  NB BpotBeel | O Refresh
3 itors
% Visitor Event Logs o S T S—
4 Delivery Logs 2026-07-20 640 M. Marcos Aguirre Special Purpose Richard Rehn Checked In VDBE2CEBEBEC14E6S Company Neme: Caca
) ificati 5 :
. Nolffication 1ngs 2026-07-09 05 AM Peter Lone Mantenance Jhon Sith Checked In VECCT0C920CD843C1 Z:ﬁfm" el R b
3 AdtivityLogs . §
2026-07-04 5:20 P Saul Goodman Contractor Kendal Lee Checked Out VOETCIAFAES244DDF Zif:" AT
2 Notification Settings
7e28cT69516a463%09T0NTbUaTeC3M4:
20260704 517 PM Miele Gender Secret Project Michae Poler Checked In VOSIEDBSASDSS4AFE e i
Kiosk Settings
7e26c169516a463%09T 0N b atec304:
2026.07-04 12:22 P Roger Kan Maintenance Peter Robinson Chacked Out VETCT36EE2E14DTA g e
s :
2026-07-04 908 AM Lander Joler Secret Project Vanesss Robertson Checked In VATSTESEAS3AT4DAS S’;:;ﬁ:"emsg“mwwahdm‘
2026.06-30 4140 PM Ester L Contractor Kendal Lee Checked In VCFBTFDBACFET4TET 7e28e76951ea483909TObGtec 304 ¥t
Te28crtss 7 :
2026-06-25 824 PM Alma Holen ‘Secret Project Kendal Lee Checked Out VAAAFCOCCBSETADCT F’Zifg"e“ﬁg“wormahdm
2026-06-24 4:54 PM Marian Rader Contractor Richard Rehn Checked Out E2ED0465: Z;i?:; £ s
2026-06-24 12:07 Pt LeenYo Secret Project Richard Rehn Checkad In VE4ZBD13A10AT4IA4 ;ffgﬂe&mg“g?mmm‘d"’
2026-05-23 8:35 PM Saul Goodman Mantenance Ihon Smith Checked In VBS15FOE1AZIDATEF l:m” L et
2026-06-23 9:10 PM Michael Jo Interview Vanessa Roberison Checked In 139400265A034538 P e
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4  To search for specific visitor logs or a single record, click the Filters tab

7 Home

& Access Control Integration

& Entities
% Hosts
9 visitors

% Visitor Event Logs

& Delivery Logs

2 Notification Logs

& ActivityLogs

2 Notification Settings

- Kiosk Settings

Visitors

Entity

2026-07-20 6:40 PM

2026-07-09 205 AM

2026-07-04 5:20 PM.

2026-07-04 5117 PM

2026-07-04 12:22 P

2026-07-04 :08 AM

2026-06-30 4:40 PM

2026-06-25 §:24 PM

2026-06-24 454 PM.

2026-06-24 1207 PM

2026-06-23 %:35 PM

2026-06-23 %10 FPM

Swiftlink South Branch

Marcos Aguirre ‘Special Purpose Richard Rehn
Peter Lone Maintenance Ihon Smith

Saul Goodman Contractor Kendal Lee

Miele Gender Secret Project Michae! Poler
Roger Kan Maintenance Peter Robinson
Lander Joler Secret Project Vanessa Roberison
EsterLi Contractor Kendal Lee

Alma Holen Secret Project Kendal Lee
Marian Rader Contractor Richard Rehn

Leen Yo Secret Projiect Richard Rehn

Saul Goodman Maintenance Jhon Smith
Michael Jo Inerview Vanessa Robertson

Checked In

Checked Out

Checked Out

Checked In

Checked In

Checked Out

Checked Out

Checked In

VDBB2CES6EEC14E6S

VECC10C920CDB43C1

VOETC3AFAE3244DDF

Export PDF

Bportbxcel | O Refresh

Company Name: Caca

Te26cf6951a483% 0970 bdafec3f4:
Hyhy

7628076951 ea4B39a08 70T odafec3:
Genesys

Tedscfs 4

DSS4AFE

WEFCTE36EERE14DTA

VAT3T6SEASIAT4DAY

VCFETFDEOCFI74167

Locardi

722501695 1234839a097 0T pdatec 3t
Frir

Te28cf6951ea4839a0970fTbdafer 3f4:
Sarlanga

722801695 12348393097 0T b0t 304: Yt

Te2ect =1

VAMFCICCBSETADCT ik

VB6BADBBEZEL T i
calsfate

VE425D13A10A749A4

VBS15FOE1A23D4TER

V139400266A034538

722507695 12348393097 0T b0 atec 3t
Hoku

722507695 123483%3097 0N b0 st 3t
penchila

Te28cf6951e24839ad97 0T od sfec3fd:
cnota

5 Filter the list by Visitor Name, Host Name, Status, or a specific Checked-in Date
Range (From/To)

Fortek Security Systems Inc.

Filter Visitors

Visitor name
Search visitor

Checked In From

Yyyy-mm-dd - --

www.forteksecurity.com

Yyyy-mm-dd -1 -
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6  Click on Apply Filters

Filter Visitors

Visitor name
Search visitor
Checked In From

Yyyy-mm-dd —— —

[ Apply Filters

. Clear Filters
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